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TITLE: FISCAL POLICY STATEMENT

POLICY: To establish the society’s fiscal guidelines for membership and board members to follow. WHCRMS adopts the following fiscal guidelines:

1. Membership dues will be used to support the mission and purpose of WHCRMS. Those fees will cover the cost of education programs, membership activities, and support services, which enable the Society to function as approved by the Board of Directors.

2. Contributions to WHCRMS will be used to enhance the affordability of the annual educational meeting for the members, i.e., to provide meal and refreshment breaks, encourage attendance in the form of receptions/network events, and/or supply meeting souvenirs/promotional items.

3. The President in conjunction with Committee Co-Chairs will assign sponsorship or co-sponsorship of events for contributors with first-come, first-serve consideration of their request for specific events. Contributions may also be used to fund the general annual conference. Acknowledgement of contributors will occur at the events and on the WHCRMS website.

4. The Board will strive to ensure that a minimum balance of $20,000 will be carried over from one fiscal year to another.
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TITLE: Greatest Contributor Award

POLICY: The Washington Healthcare Risk Management Society recognizes the contribution of members and presenters of educational programs according to the following guidelines.

The Board will coordinate with the Chapter Educational Chair (or designee) to obtain awards (or identify recipients) for the following:

1. Greatest Contributor Award:

The Board sends out a nomination form to current members to nominate an individual for outstanding achievement in health care risk management or medical professional liability litigation practices to be presented at the annual conference.

Eligibility for the Greatest Contributor Award includes the following:
· Actively engaged in the performance of healthcare risk management or professional liability litigation
· Active member of WHCRMS in good standing
· If a risk manager, employed by a certified representative of a healthcare provider as of January 1 of the award year
· If an attorney, an active member of the Washington State Bar Association and in good standing and received a notable defense resolution since the year’s prior annual conference

The Board will coordinate with the Chapter Secretary (or designee) to ensure an email blast is sent to WHCRMS membership requesting nominations for this prestigious award.

The board will review the received nominations and select the Greatest Contributor  Award recipient based on the following criterion:
· Contribution to risk management/patient safety activities 
· Proficiency in risk management
· Impact on risk management/patient safety field 
· Significant problem encountered in course of work 
· Bio Sketch

2. Greatest Contributor Story:

Entries are sought from the membership annually.  Submitted stories are judged by the Board based on the best reflection of the humor that can be gleaned from the unique cases facing the applicant. The board will choose the top three (3) stories which will be voted on by the membership via voting survey. 



Attachments: Nomination Letter and Form
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[insert list of Board
members]

RE:	Nominations Request for the Greatest Contributor Award for Outstanding Performance in Healthcare Risk Management or Healthcare Professional Liability Litigation


Dear WHCRMS Member:

The Greatest Contributor Award for Outstanding Performance in the Field of Healthcare Risk Management was created by the Washington Healthcare Risk Management Society (WHCRMS). Each year WHCRMS selects from the nominees one candidate who best exemplifies the qualities of excellence and professionalism for receipt of this prestigious award.

As the [insert years] recipient of the Greatest Contributor Award, I am pleased to open the nominations of the [insert years] Award. To be eligible for the nomination, the candidate must be actively engaged in the performance of healthcare risk management or healthcare professional liability litigation, must be a member of WHCRMS, and must be either employed by or a certified representative of a Washington healthcare provider as of January 1, [year].

If you know of an individual who you believe qualifies for this prestigious award, please take a moment to complete the nomination form enclosed and e-mail it to admin@whcrms.com. After nomination, the candidates will be sent further information and forms to be completed and returned. Individuals who have been nominated in the past but who have not received the award are eligible to be nominated again. Nominations will be accepted until [insert date].

The Greatest Contributor Award (an engraved plaque) will be presented at WHCRMS’s Annual Meeting at the [location], [dates]. Thank you for your time and interest in identifying a worthy candidate for this award.

Sincerely,




[name]
[title, organization]

WHCRMS Chapter
Enclosure (Nomination Form)


TITLE: AWARDS RECOGNITION – RISK MANAGER
Attachment: Sample Nomination Request Le



[image: ]
Greatest Contributor Award
In recognition of outstanding performance in the field of Healthcare Risk Management

NOMINATION FORM

CANDIDATE NAME:

Candidate must be an active WHCRMS member


Title/Position: _____________________________________________________________
Employer: _________________________________________________________________
Address: __________________________________________________________________
Telephone: ________________________________________________________________
Length of Employment: ______________________________________________________
Job Description: ____________________________________________________________ __________________________________________________________________________________________________________________________________________________Nominated By: _____________________________________________________________
Title/Position: _____________________________________________________________
Relation to Candidate: _______________________________________________________
Reason for Nomination:______________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________ Your Signature and Date: _________________________________________________________________________
Thank you for your time and interest.
Please return the nomination form by [insert date] to:
Email: admin@whcrms.com



TITLE: SPEAKER REIMBURSEMENT

POLICY: WHCRMS will reimburse speakers for reasonable expenses on an individual basis.

PROCEDURE:

Reimbursable:

1. Speakers’ fees are negotiated on an individual basis.

2. One night’s lodging in a standard room for speakers at the WHCRMS annual meeting will be reimbursed. 

3. Speakers will be invited to the meal events associated with the meeting.

4. Meals outside of WHCRMS’ events will be approved prior to the meeting by the Education Committee and are reimbursable at the AHA/ASHRM rates for meals, including tips, at the lower of actual cost or the following guidelines:
a. $25 – breakfast
b. $30 – lunch
c. $60 – dinner

5. Travel expenses are approved through the Annual Conference Committee.

a. Air travel, if necessary, shall be at the most economical fare reasonably available and shall include fee for a maximum of one checked bag. First class airfare is not reimbursable. Flights should be booked as early as possible to secure best fares available and approval shall be obtained from the Education Committee Chair.

b. Mileage is paid at the current accepted IRS rate for personal car use. Car rental must be authorized by the Annual Conference Committee. In no event is luxury or SUV rental reimbursable.

c. [bookmark: _1fob9te]Basic airport transportation will be reimbursed on submission of receipts.

The following are not considered reimbursable:

1. Alternative lodging.  If lodging other than the designated facility is selected, reimbursement is made only up to the rate charged by the designated facility.




2. Any extension of stay at the meeting site or travel to other locations for personal reasons is not reimbursable.

3. Expenses of any guest(s) of the speaker are not reimbursable.
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4. Entertainment and alcoholic beverage expenses are not reimbursable.



TITLE: EXPENSE REIMBURSEMENT

POLICY:  WHCRMS reimburses personal expenses of Board members in the following circumstances.

1. WHCRMS will pay the registration fee for two current officers (the President and President-Elect, if they are available to attend) to attend the annual meeting of the American Society for Healthcare Risk Management.  WHCRMS will reimburse for the cost of the full conference fee, airfare at the most economical rate, the lowest rate lodging at the conference facility and basic airport transportation.

2. WHCRMS will pay for the lunch at the annual Board Retreat/Transition meeting for all attendees.
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3. Out-of-pocket expenses incurred by WHCRMS members for WHCRMS business will be approved for reimbursement upon receipt of appropriate documentation and with prior approval.  

TITLE: GUEST/NON-MEMBER REGISTRATION REFUND
POLICY:

Fees or funds submitted by guests and non-members may be refunded only as follows.



PROCEDURE:

Registration fees and other fees submitted by non-members and guests for programs or events sponsored by WCHRMS will not be refunded unless a request is made before a program or event has occurred. A refund must be approved by the President and the Treasurer and shall be issued by the Treasurer. Refunds will be decided a on a case-by-case basis.

Refunds for membership dues are allowed only when non-members have submitted prepaid dues along with a membership application which is thereafter denied by the Board of Directors.
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TITLE: CO-SPONSORING OF EDUCATION PROGRAMS

POLICY:

To provide guidance to the Washington Health Care Risk Management Society Board of Directors and Annual Conference/Education Committee in determining appropriate organizations to jointly provide educational programs with WHCRMS.

A primary purpose of WHCRMS is to provide educational programs to its members in order to strengthen and develop health care risk management and quality improvement programs to promote the professional development of health care professionals.  To further this purpose, WHCRMS may, on certain occasions, agree to jointly provide an educational event with another organization. This policy will delineate the criteria, process, and other issues which the WHCRMS Board of Directors and Annual Conference/Education Committee will review prior to approving a jointly provided educational event.

PROCEDURE:

Criteria

(1) In the event continuing education credits (CE's) are to be provided by participation in the event/program, both the joint provider and the event/program must comply with all requirements set forth by the entity that is granting the CE credits. The Annual Conference and/or the Education Committee will be responsible for the evaluation and determination of the requirements and the joint provider’s ability to meet the requirements of the event/program. The Annual Conference and/or the Education Committee will provide the Board with a report of its initial findings related to compliance for the CE credits and will monitor the event/program on behalf of the Board.

(2) Any joint educational offerings will meet, at minimum, the following criteria:

· An educational purpose
· Furtherance of the goals of healthcare risk management
· Support of the goals and mission of WHCRMS
· Appropriate endorsement and/or participation by a WHCRMS member
· WHCRMS Board approval




Screening Process
The proposed joint provider will prepare and submit a proposal to the Annual Conference and/or the Education Committee. This Committee will review the proposal and provide its recommendation to the WHCRMS Board for consideration. The WHCRMS Board will make the final determination regarding whether to approve the jointly provided event.

Budget

If the WHCRMS Board of Directors approves a jointly provided program, it will, at its discretion, budget the necessary funds to promote the event. Such budgeted funds may be used to underwrite the cost of the program at the discretion of the Annual Conference and/or the Education Committee and the Board.

List of Potential Joint Providers

Joint providers will be insurance companies, law firms, healthcare entities, academic institutions, professional associations, management consultants, and any individual who meets the criteria delineated in “Criteria” above.

Approval of All Written Materials

Prior to the distribution of any written materials (e.g., brochures, promotional materials, and education handouts), the WHCRMS Board of Directors will review and approve such materials. The Board of Directors may also, at its discretion, request to review the attendance roster at the jointly provided event.

Distribution of Conference Notice

WHCRMS will send notice of the joint conference to its membership via the usual distribution method.  


WASHINGTON HEALTH CARE RISK MANAGEMENT SOCIETY
POLICY/PROCEDURE

WASHINGTON HEALTH CARE RISK MANAGEMENT SOCIETY
POLICY/PROCEDURE



TITLE: NOMINATIONS and ELECTIONS

POLICY:  Nomination and election of Officers and Directors will follow guidelines outlined below in order to ensure qualified candidates are selected for leadership roles in WHCRMS.

Number:

The Board will consist of nine Directors, five of whom will also serve and be designated as the Corporation’s Officers (including President, President-Elect, Treasurer, Secretary and Immediate Past President) and with the other four being referred to as “Trustees”

Terms of office:
· The President-Elect shall be elected annually by a vote of the active members and shall serve a total of three consecutive one-year terms: one year as President-Elect; the following year as President; and the following year as Immediate Past President; 
· The Secretary and Treasurer shall be elected for three-year terms, alternating years.
· Trustees are elected to terms of two years, with two directors elected each year.
· Each year begins on June 1st and ends on May 31st.

Requirements:
· The President and President-Elect must be an ASHRM member per WHCRMS bylaws. 
· At least one of the Trustees will reside in eastern Washington, if possible. 
· All Officers and Directors must be WHCRMS members in good standing.

Nomination process:
1. A “Call for Nominations” e-mail shall be prepared and emailed to WHCRMS membership approximately six weeks prior to the Annual Conference. 

2. Upon receipt of nominations, the Secretary will verify with each nominee that they are willing to run for the office and commit the time necessary to carry out the duties and are WHCRMS members in good standing. 

Election and Voting:

1. After all nominees have been verified, the Secretary or delegate will prepare the election ballots including a short bio submitted by the nominated member so they can be sent to the membership in good standing via e-mail by the Chapter Assistant for voting.
2. Only members in good standing are eligible to vote and eligibility is verified by the Membership/Scholarship Committee Chair to ensure the web based membership directory list is valid.

3. Elections shall be conducted electronically. Electronic ballots shall be e-mailed to the WHCRMS membership for voting approximately two weeks prior to the Annual Conference. 

4. Voting will close at 5pm, two business days prior to the Annual Conference. 

5. The Secretary or delegate shall provide the election results to the President. Nominees will be notified of the results of the election in advance and the Annual Conference. 

6. The results of the election are announced at the Annual Conference. 

In the event of a tie, the President will vote to break the tie.

In the event there is only one nominee for a given vacant officer/director position, and there are no further nominations then the sole nominee will be elected to the vacant position by electronic vote. 

Vacancies will be handled as outlined in WHCRMS’ bylaws Art. 4, Sec. 4.5.

The Secretary or delegate will send a list of the new Board of Directors to ASHRM by July 1 for inclusion in ASHRM Forum and chapter affiliation documents
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Sample Call for Nominations

	[image: Washington Healthcare Risk Management Society]

	WHCRMS 20XX BOARD ELECTION – CALL FOR NOMINATIONS

	WHCRMS is accepting nominations and applications for the following WHCRMS Board of Directors positions:
· Western Washington Trustee - 2 year term, 20XX – 20XX
· Western Washington Trustee - 2 year term, 20XX – 20XX
Position descriptions are attached. Interested members should submit the following via e-mail to admin@whcrms.com
1. Name, Title, Organization
2. Biography
3. Statement of Interest
MATERIALS MUST BE SUBMITTED BY [INSERT DATE]. 
Please contact any Board member to discuss questions you may have about serving on the WHCRMS Board of Directors. We encourage interested members to apply -- Board members past and present have learned much and greatly enjoyed serving the Chapter!
Nominees will be named, ballots will be emailed to chapter members, and voting will open on [INSERT DATE].  Voting will close at 5pm on [INSERT DATE], and the new WHCRMS Board will be announced on [INSERT DATE], at the Annual Conference.
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TITLE: NOMINATIONS AND ELECTIONS
Attachment – Sample Call for Nominations

Sample Election Ballot

	[image: Washington Healthcare Risk Management Society]

	BOARD OF DIRECTORS ELECTION BALLOT 2018

	Dear WHCRMS Member,
Voting  for the WHCRMS Board of Directors Election must be performed online, through the Members Only section of our website. You must follow the button below in order to vote. Voting closes on [INSERT DATE].  The new Board Members will be announced at our Annual Conference on [INSERT DATE]. Please vote today! 
 [image: http://whcrms.starchapter.com/images/vote_button.png]
WASHINGTON HEALTH CARE RISK MANAGEMENT SOCIETY 
BOARD OF DIRECTORS ELECTION BALLOT 2018
CANDIDATE BIOS
President-Elect Candidate: INSERT
Western Washington Trustee Candidate: INSERT
Western Washington Trustee Candidate: INSERT
Western Washington Trustee Candidate: INSERT




TITLE: NEW MEMBER PROCESSING

[bookmark: _5zjcn8d045n2]POLICY:

One of the goals of the WHCRMS is to increase membership and expand the Society’s ranks while promoting the Society’s purpose throughout the state.

[bookmark: _4ac6y4vvphl8]PROCEDURE:

1. Prospective members submit membership applications via WHCRMS’ internet website, www.whcrms.com.  

2. All new applications are processed online and placed in pending status until they applicant can be reviewed. 

3. Upon receipt of the membership application, it is reviewed by the Membership Committee or designee to determine if the candidate is eligible for membership.

4. The Membership Committee or designee may send copies of the application page and reference letter or summaries, if applicable, to the board members for review as needed.

5. If no issues with an application are found, the applicant will be approved and place in active status from pending. At that time, the applicant will be asked to pay the membership dues online.

6. The dues will be processed and accounted for by the treasurer.

7. An applicant that is denied membership may submit a written appeal directed to the Board President for reconsideration. The President will review the appeal with the other board members. A majority vote of all the board members is required to overturn the original decision. 
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TITLE: ANNUAL MEMBERSHIP RENEWALS

POLICY:

Annual membership renewals will be conducted immediately preceeding the annual meeting each year with renewal notices being sent in the months of April and May. A third renewal notice will be sent in the month of June after the annual meeting each year.

[bookmark: _p9t18lhu03oj]PROCEDURE:

Any proposed changes in the application form and in the membership information on the website will be presented to the Board for approval.

The most recent membership roster will be used for renewal invoice mailings. 

New members that have joined in March or later will have the memberships extended to the following May 31.


DUES STRUCTURE:

Annual Membership dues: $90.00
Student Membership dues: $25.00

Memberships expire annually on May 31. 
TITLE: COMMITTEES, MEMBERS’ DUTIES

POLICY: 
Members from the general membership will sign up for committees at each of the membership meetings. The chairperson(s) will notify the committee members of meetings, dates, and duties. New members are encouraged to join a committee when their membership is approved.

[bookmark: _gztb0150mhvu]PROCEDURE:

Duties
The Board, after review of the strategic plan and committee chair goals and objectives, will set forth the duties and responsibilities of each committee. The duties and responsibilities will be provided to the committee members. Each committee will be responsible for establishing activities that will support implementation of the strategic plan.

Co-Chair Appointments
Chair appointments will be made by the President for duration of his/her tenure. The Committee Chair should discuss his/her recommendations for a Co-Chair with the President.

Reports
Chairperson(s) will provide a report directly or to the Board’s committee liaison, if appointed, regarding the committee’s accomplishments and objectives. The committee chair(s) will report to the general membership on the status of the committee goals and objectives.

Budget
A draft budget for the upcoming fiscal year should be submitted to the Treasurer by December 1st.
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TITLE: COMMUNICATION TO ASHRM
POLICY:

WHCRMS will maintain communications with ASHRM by sending selected materials to ASHRM as requested or required per the affiliation agreement.

[bookmark: _c13am2svzw0a]PROCEDURE:

1. Send the following materials:

· ASHRM Annual Report in January of each year (President or delegate)
· Chapter membership list in January each year for chapter rebate program (President or delegate)
· Chapter election results following the annual meeting (President or delegate)
· Other items that WHCRMS may wish to have published in ASHRM Forum (President or delegate)
· Details of WHCRMS educational programs (President or delegate)

3.  The chair of the Communications Committee confirms web links to/from ASHRM are accurate and functional at least annually.

Send materials by mail or email to:
Senior Membership Specialist (name and email available on ASHRM website)
[bookmark: kix.g5yz1e9ekq5b]American Society of Healthcare Risk Management 155 N. Wacker Dr., Suite 400
Chicago, Illinois 60606
Telephone Number: (312) 422-3980
Fax Number:  (312) 422-4580 www.ashrm.org

TITLE: INDEMNIFICATION FOR BOARD OF DIRECTORS

POLICY:

WHCRMS shall protect and indemnify its directors, officers, and non- director/officer volunteers and committee members, if appropriate, by purchasing the appropriate insurance policy.

[bookmark: _el20p55rgpt3]PROCEDURE:

1. Each director, officer, non-director/officer volunteer and committee member (hereafter Person) shall be indemnified against all costs and expenses reasonably incurred or imposed upon him/her in connection with or resulting from any threatened, pending, or completed action, suit, or proceeding to which (s)he may be made a party by reason of his/her position as director, officer, non-director/officer volunteer and committee member if the person acted in good faith and in a manner the person reasonably believed to be in, or not opposed to, the best interest of the organization, and with respect to any criminal action or proceeding, if the person had no reasonable cause to believe his/her conduct was unlawful.

2. WHCRMS has the discretion, through the board of directors, to approve indemnification of any settlements, judgments, fines or other legal sanctions on a case by case basis, in accordance with prevailing Washington law, if the person acted in good faith and in a manner the person reasonably believed to be in, or not opposed to, the best interests of the organization, and if the person had no reasonable cause to believe his/her conduct was unlawful.

3. WHCRMS may advance expenses to a Person if:
  
a. The Person furnishes a written affirmation of his/her good faith belief that the standards of conduct permitting indemnification has been met; and

b. The Person furnishes a written statement undertaking to repay any or all of the sums advanced, if it is ultimately determined that he/she did not meet the applicable standard; and

c. The Board of Directors makes a determination that the facts known to the Board would not preclude indemnity.

4. This policy applies, and indemnification will continue, as to a Person who has ceased to be a director, officer, or non-director/officer volunteer or committee member of WHCRMS and will inure to the benefit of the heirs and personal representatives of the Person.

5. “Costs and expenses reasonably incurred” includes actual and reasonable attorney fees, judgments, penalties, fines, and amounts paid in settlement for which the person is entitled to be indemnified.
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TITLE: DISTINGUISHED SERVICE AWARD

POLICY:

The Distinguished Service Award is granted for activity(s) or contribution beyond the norm, which is of notable benefit to the Society.

[bookmark: _pw89c55xx696]PROCEDURE:

NOTE: Service as an officer or committee chair should not be the sole consideration.

1. Nominations may be received from any Society member throughout the year.  No official call for nominations will occur.

2. There is no limit to the number of awards that may be granted each year and no requirement that an award be granted each year.

3. Nominations will be submitted to the President and must include sufficient description of the activity/service of the nominee to warrant its distinguished nature. The President will forward to the Board Members those nominees that meet the criteria, excluding any board members being considered for the award.

4. The Board Members will review nominations, take a vote and grant the award.

5. Any WHCRMS member or a non-member may be considered for the award if determined that the individual has made a significant contribution for the benefit of WHCRMS.

6. The award will consist of a plaque and thank-you letter from the President to be presented by the President at the annual educational meeting of the Society.
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TITLE:  SOLICITATION OF SPONSORS

POLICY:

The Board permits solicitation of sponsors to assist in covering costs of educational programs, presentations, seminars, conferences, and other related activities to further the goals and objectives of WHCRMS.  WHCRMS will recognize the sponsoring entity/entities in the educational brochures and/or at the meetings for the specific program and/or the WHCRMS website.

PROCEDURE:

There will be an annual WHCRMS sponsorship drive, beginning 4 months before the annual conference date.  The Sponsorship committee will contact potential sponsors in writing, and will specify the goals and purposes of programming to be sponsored and the intended use of the funds solicited.  At the request of the President, the Board of Directors or other WHCRMS members may assist in the solicitation of sponsors or follow-up.  The President, or designee, will send acknowledgement/thank you correspondence to all sponsors who contributed to the sponsorship drive.

An accounting of these funds or gifts will be made to the requestor upon completion of the program if requested.





TITLE: INDEMNIFICATION FOR BOARD OF DIRECTORS
Page 2


TITLE: REVIEW OF POLICIES, PROCEDURES, AND BYLAWS

POLICY:

Policies, procedures, and bylaws will be reviewed on a bi-annual, alternating basis according to the following schedule:

· Policies/Procedures and Position Descriptions in odd numbered years

· Bylaws and Articles of Incorporation in even numbered years

[bookmark: _fyey6b64myyz]PROCEDURE:

WHCRMS policies, procedures, and bylaws will be reviewed as above by the Board, and if appropriate, repealed or modified. The Board will collectively delegate review/revision responsibility to individual Board members as appropriate.
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TITLE: FINANCIAL REVIEW

POLICY: To ensure the financial status and proper allocations of WHCRMS funds, the business of WHCRMS shall be conducted so that no part of its income or earnings inures to the benefit of any other member, officer, or other individual.

[bookmark: _7x8ofr48qs91]PROCEDURE:

1. The financial records will be reviewed when the Treasurer changes or as otherwise warranted.  

2. The financial records are balanced on an annual basis at the end of the Society’s fiscal year (January 1 through December 30).

3. The electronic financial record is balanced with the electronic bank statement on a monthly basis; interest is to be posted within the month it is received.


4. The financial record is to indicate the monthly reconciled balance.

5. Checks recorded are to include the following information: date, payee, amount, and budget area.

6. Checks are to be deposited when received and recorded immediately.

7. A computerized system is maintained. Entries are categorized for budget and review purposes.

8. Directors and officers policy and if required a general liability insurance policy, with minimum coverage of $1 million, is maintained for all Board officers and directors.







TITLE: SCHOLARSHIP AND HARDSHIP ASSISTANCE

POLICY:

To establish a program where the membership is supported and assisted with access to educational opportunities and professional development within the field of risk management and with access to the benefits of WHCRMS in the event of hardship.

[bookmark: _spavh6wr45mt]PROCEDURE:

1. WHCRMS will offer scholarship opportunities to its members each fiscal year, subject to the Board’s determination that sufficient funds exist.  The scholarship opportunities will be for educational and professional development opportunities in the areas of:  risk management, loss prevention, loss reduction, patient safety, and risk financing.

2. The total amount allowed for all scholarships awarded in a single year will not exceed $5,000.00. The Board may award one or more scholarships as it deems appropriate, based upon the number of applicants, the amount(s) necessary to fulfill a scholarship request(s), and the perceived value of the scholarship opportunity(ies) and the needs and circumstances surrounding the applicant(s) and the application(s). An emphasis will be placed on awarding multiple scholarships to multiple eligible applicants, over awarding a large amount to a single eligible applicant to the exclusion of other eligible applicants. Preference will be given to tuition for qualified educational events, such as seminars, certification courses and conferences. The Board may award all, part or none of any requested funds under a scholarship application. The Board will retain full discretion as to the amount, eligibility, qualification, purpose and use of the requested funds under a scholarship application.

3. In order to be eligible for a scholarship, the applicant must be an active WHCRMS member in good standing, must have been an active member for a period of one (1) calendar year prior to applying for the scholarship and must remain an active member for at least one (1) calendar year following the award of any scholarship. The event for which the scholarship is awarded will be concluded no later than one (1) calendar year from the award of the scholarship, or the scholarship funds will be returned to the Society in full by the recipient directly. When possible, WHCRMS will directly pay the entity providing the educational or professional development event or will reimburse the recipient after personal funds have been expended; otherwise the recipient will receive the scholarship directly in advance of the program or event for which funds were awarded. WHCRMS will require the advance submission of written invoices and receipts with respect to all scholarship payments.  


4. If awarded a scholarship, the member agrees to provide feedback to WHCRMS by delivering a report to the membership at  the annual conference as to the subject matter and outcome of the event (s) or item(s) for which the scholarship was awarded. An alternative to providing a report will be to serve the society in a volunteer role in a position acceptable to the Board.

5. If the scholarship recipient does not maintain his/her membership in the year following the scholarship award, the scholarship funds will be returned to the Society in full by the recipient within 30 days.

6. WHCRMS will offer a waiver of annual WHCRMS membership dues for up to five (5) members or potential members based upon financial hardship reasons each fiscal year, subject to the Board’s determination that sufficient funds exist to maintain business activities of the Society.

7. The Board will retain full discretion as to the eligibility and qualification of any hardship application.

8. If the Board deems it has the financial ability to proceed with this Policy, the Board will issue scholarship and hardship applications on or prior to January of any year by way of an e-mail communication to all members, online via the website and the selection process will be conducted as applications are submitted, with the Board assigning review of applications to an ad hoc committee if it deems appropriate. Recipients for scholarships will be announced at the annual meeting.  Recipients of hardship membership grants will be notified directly in a non-public manner.
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